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VEMORANDUM FOR: Executive Director

FROM: Harry E. Fitzwater ' 7
Deputy Director for Administration
SUBJECT: Schedule of Briefings

1. The following briefing schedule has been arranged with Directorate
of Administration offices:

Tuesday, 15 June, 1100-1230 Office of Training & Education
- Room 1026
Chamber of Commerce Building
25X1 ‘ Wednesday, 16 June, 1430-1600 Office of logistics
Thursday, 17 June, 1430-1600 Office of Data Processing
Room 2 D 00
Y Headquarters
25X1 Monday, 21 June, 1000-1130 Office of Communications
Tuesday, 22 June, 1430-1600 Office of Finance
’ Room 1212

Key Building

Wednesday, 23 June, 1430-1600 Office of Information Services
’ ' Room 1206
Ames Building

Monday, 28 June, 1030-1200 Office of dMedical Services
: Room 1 D 4021
Headquarters

Wednesday, 30 June, 1500-1630 .~ Office of Security
: Room 4 E 60 '
Headquarters

2. Forwarded herewith for your background is a copy of an overview
recently submitted to the Comptroller, which outlines the thrust of our 1984
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program. It provides 2 useful starting point for the briefings which you
will be given.

3. If you need any additiona i ish to rearrange any of
the above sessions, please contact

Hugy E Ezwatet
Haﬁjr E. Fitzwater

Attachment

‘cc:  All DA Office Dii"ectors

EO/DDA/

Distribution:
Original - Addressee w/att
1 - Ea DA OD w/att
1 - DDA Subj w/o att
1 - DDA Chrono w/o att
1 - EO/DDA Chrono w/att
1 - HEF Chrono w/o att
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